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Section 1

General Statement of Health & Safety Policy
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GENERAL STATEMENT OF HEALTH & SAFETY POLICY

Dominion Steelcon A/S is a professional and safety conscious organization which values
the effective management of health, safety and welfare throughout all stages of a
project. The clear objective is to minimize harm to persons and property by adopting a
proactive approach to effective risk and safety management. All work will be carried out
in acc, with best practice, to the relevant statutory provisions with all reasonably practi-
cable measures being taken to avoid risk to employees or others that may be affected.

Management and supervisory staff have the responsibility for implementing the policy
throughout the company and must ensure that health and safety considerations are
always given priority in planning and day-to-day supervision of all work.

Dominion Steelcon A/S will fully comply with the duties placed upon it within the
requirements of Statutory Legislation, whilst at all times complying with, as a matter of
best practice, the requirements and duties set out within Approved Codes of Practice
and Guidance.

All employees and sub-contractors are expected to co-operate and assist in the
implementation of this policy, whilst ensuring that their own works, so far as is reasonably
practicable, are carried out without risk to themselves, others or the environment. This
includes co-operating with management on any health, safety or environment related
matter.

Dominion Steelcon A/S will take all practical steps to ensure that potential hazards and
risks are identified and that suitable and effective preventative and control measures are
implemented. The correct safety equipment and personal protective equipment will be
provided to all employees.

All employees will be provided with the necessary instruction and training in safe
methods of work, and the safe and efficient operation and maintenance of tools and
eguipment.

The Managing Director has overall responsibility for all Health, Safety, Welfare and
Environmental matters. The operation of this policy and the associated procedures will
be monitored and reviewed on a regular basis to ensure that they remain current and
applicable to the company's activities.

Date: March 2019
Signed

AT

Henrik Holm Pedersen
Managing Director
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Section 2

Organisation & Responsibilities

DOMINION STEELCON A/S a Global Dominion Company

LILLEBALTSVEJ 62 | DK-6715 ESBJERG N | DENMARK | CVR nr. 66 63 16 13
tel +45 7514 2022 | fax +45 7514 0122 | dominion.steelcon@dominion-global.com | www.steelcon.com




5 DOMINIONO
STEELCON

Organisation

The effectiveness of the Safety Policy is dependent on the people who are responsible
for ensuring that all aspects of work, whether in the office or on site, are carried out with
due consideration for safety and with minimum risk to health.

Ultimate responsibility lies with the Managing Director, but specific duties are delegated
to others according to their experience and training.

Senior management, both individually and collectively, will ensure that this policy is
applied throughout the whole company and that those employed by the company are
kept fully informed of its content.

Project Managers will ensure that this policy is applied by all employees, sub-contractors
and visitors to any specific site.

Each individual person has a duty of care to himself as well as to all those they come into
contact with during any part of the working day.

To assist the company in fulfilling its duties and obligations, an in-house competent
person/or external safety consultancy will be appointed to provide health and safety
advice and assistance to the management and employees of Dominion Steelcon A/S.

Responsibilities
Managing Director

The Managing Director has responsibility for:
1 The overall implementation of the company’s Health and Safety policy to prevent
injury, ill health, damage and wastage.

1 Ensuring that adequate financial provisions are made available for the
implementation of the policy.

1 Agreeing targets for the reduction of accidents.

1 Ensuring Company Directors and senior management are aware of their
responsibilities and that each administers and promotes with enthusiasm the
requirements of this policy throughout the entire company.

1 Encouraging training for all levels of employees.

f Ensuring that safety directives (new legislation, etc.) are conveyed through all
management levels down to site.

1 Setting a personal example when visiting sites by wearing the appropriate
protective clothing and equipment, whilst complying with all site rules and ensuring
that the site management team is made aware of any potentially unsafe conditions
or practices which he may come across.
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Senior Management

The responsibilities of Senior Management include:

1 Knowing the appropriate statutory requirements affecting the company’s
operations.

1 Knowing and promoting the company’s policy for Health and Safety and ensuring
that it is brought to the notice of all employees.

1 Ensuring that appropriate training is given to all staff as necessary.

1 Insisting that best working practices are adopted throughout the company, as laid
down within Codes of Practice, and that work is planned and carried out in
accordance with the statutory provisions.

1 Ensuring that tenders are adequate and allow for sufficient welfare facilities, safe
working methods and equipment to avoid injury, damage and wastage.

1 Promoting the licison on health and safety matters between the company and
others working on the site, including the Client Supervisor, Principal Contractor,
Principal Designer, Designers and other Contractors.

1 Setting a personal example when visiting sites by wearing the appropriate
protective clothing and equipment, whilst complying with all site rules and ensuring
that the site management team are made aware of any potentially unsafe
conditions or practices which they may come across.

1 Arranging for regular meetings with the appropriate personnel to discuss company
accident prevention, internal performance, contractor performance and future
possible improvements etc.

General Manager

The responsibilities of the General Manager include:

1 Assisting in the monitoring the effectiveness of the company’s Health and Safety
Policy against the safety performance of the company. Initiating any changes,
developments and amendments to the policy as and when necessary.

1 Promoting an interest and enthusiasm for health and safety matters throughout
the company and fostering, within the firm, an understanding that injury prevention
and occupational hygiene are an integral part of business and contribute to
operational efficiency.

1 Ensuring that the directors, managers and employees are aware of their
responsibilities and that each administers the requirements of this policy.
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1 Reporting to the Board on all matters relating to safety and training, new safety
directives and legislation and seeking to establish the company’s response. As a
result instigating the necessary changes throughout the company.

1 Assisting staff with implementation of the policy through:

1 Obtaining copies of the legislation and any codes of practice for issue to
senior management.

c. Arranging training for employees.

3. The distribution of posters, slides, films and other media to promote an
awareness of injury prevention and hazards to health.

4. Regular site inspections to see that only safe methods of working are in
operation and that all regulations and procedures are being observed.

1 Receiving information on new safety legislation or changes in existing legislation and
liaising where applicable with the company’s nominated Health & Safety
Consultants with regards to the interpretation of safety legislation and the actions
required in order to comply with statutory legislation.

1 Informing the relevant authorities of all notifiable accidents - assisting in the
investigation of notifiable accidents or dangerous occurrences and recommending
means of preventing re-occurrence.

1 Supervising the recording and analysis of information on injuries and ill-health,
assessing accident trends and reviewing overall safety performance.

1 Setting a personal example when visiting sites by wearing the appropriate
protective clothing and equipment, whilst complying with all site rules and ensuring
that the site management team are made aware of any potentially unsafe
conditions or practices which he may come across.

Office Staff

The responsibilities of the Office Staff include:

1 Reading and understanding the company’s Safety Policy and carrying out all work
in accordance with its requirements.

1 Not trying to use, repair or maintain any office equipment or machinery for which
you have not received full instructions or training. Any defects should be reported

immediately to the General Manager.

1 Identifying the position of the First Aid Box, firefighting equipment and emergency
exits and knowing the procedure in the event of a fire.

1 Reporting any accident or damage, however minor, to the General Manager.

DOMINION STEELCON A/S a Global Dominion Company

LILLEBZALTSVEJ 62 | DK-6715 ESBJERG N | DENMARK | CVR nr. 66 63 16 13
tel +45 7514 2022 | fax +45 7514 0122 | dominion.steelcon@dominion-global.com | www.steelcon.com




9 DOMINIONO
STEELCON

Ensuring that corridors, office floors, doorways, etc. are kept clear and free from
obstruction.

1 Not attempting to lift or move, without assistance, articles or materials so heavy as
likely to cause injury. Do not attempt to reach items on high shelves unless using
steps or a properly designed hop-up, do not improvise or climb.

1 Co-operating with the employer on all safety matters.
1 Suggesting ways of eliminating hazards and improving working methods.

1 Warning new employees, particularly young people, of known hazards and office
procedures.

Project Manager

The responsibilities of the Project Managers include:

1 Understanding the company policy for Health and Safety and ensuring that it is
readily available on each site. Planning all works in accordance with its
requirements and ensuring that working methods are regularly examined to
establish if improvements or modifications should be made. Having a wide
knowledge of the requirements of the Construction Regulations (CDM) and other
relevant legislation.

1 Ensuring the allocation of adequate resources to cover sound working methods and
reasonable welfare facilities.

1 Determining at planning stage:

« The most appropriate order and method of working

+ The provision of adequate lighting and safe method of electrical distribution
The allocation of responsibilities to each level of staff

The welfare facilities and basic fire precautions required

+ Any particular equipment, training or instruction required for personnel

.

1 Providing written instructions in unusual situations not covered by company policy
to establish working methods and sequences, outline potential hazards at each
stage and indicate precautions to be adopted. This requires the preparation of
written assessments as required under the regulations for the Control of
Substances Hazardous to Health, Noise, Manual Handling and the Management of
Health and Safety. Make them available to the Works Supervisor and discuss them
fully. Ensure, so far as is reasonably practicable that work, once started:

. Is carried out as planned and that accounts taken of changing or
unforeseen conditions as work proceeds and update the written
assessments as necessary

. Is carried out in accordance with the Construction Regulations and other
appropriate statutory requirements
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1 Ensuring that any electricity supply is installed and maintained in a safe and proper
manner. Protecting all overhead services in accordance with the service authorities
recommendations and this company policy before work starts.

1 Ensuring that any design calculations for unusual scaffolds or working platforms are
independently checked.

1 Setting a personal example when visiting sites by wearing the appropriate
protective clothing and equipment, whilst complying with all site rules and ensuring
that the site management team are made aware of any potentially unsafe
conditions or practices which he may come across.

Design Engineer

The responsibilities of Design Engineers include:

1 Reading and understanding the policy for Health Safety and Welfare and ensuring
that it is brought to the notice of those under his direction.

1 Ensuring that information affecting the health and safety of any person on a
proposed site is brought to the attention of the Project Manager, in particular:

+ The existence of overhead electricity cables

+ Underground services

. Ground conditions affecting the stability of excavations or safety of
operatives (soil, water table, toxic substances, gases, etc.)

1 Establishing records of any underground services laid on site and ensure that,
wherever possible, these are defined by marker posts and signs.

1 Undertake all design work in accordance with current best practice, giving
consideration to the elimination and control of all potential hazards likely to be
encountered during the construction, maintenance or stripping out of the works.

1 Recording all potential hazards and risks associated with the works, whilst ensuring
that those affected by the specific operations are kept informed.

1 Co-operating and communicating with other designers, the principal contractor,
contractors and the Planning Supervisor at all stages of a project.

1 Report to the Works Supervisor any unsafe situation observed whilst on site.
1 Carry out your own work in a safe and professional manner, take the appropriate

precautions when working on or near public roads, wear any necessary protective
clothing or equipment.
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Site Supervisor

The responsibilities of the Site Supervisor include:

T

Understanding the company Health and Safety Policy and ensuring that it is
rought to the notice of all employees, particularly new starters. Carrying out all
work in accordance with its requirements and bringing to the notice of the Project
Manager any improvements or additions which may be necessary.

Knowing the requirements of the Construction Regulations and other relevant
legislation and ensure that they are observed on site.

Organizing sites so that work is carried out to the required standard with minimum
risk to employees, other subcontractors, the public, equipment or materials.

Ensuring that registers, records and reports are up-to-date and properly filled in
and ensure that they are kept in a safe place. Ensure that copies of regulations are
available and statutory notices are prominently displayed.

Where necessary, issue written instructions setting out the method of work.

Referring regularly to the prepared written assessments/procedures as required,
including:

The Control of Substances Hazardous to Health Regulations
. Noise Regulations
. Manual Handling and Lifting Regulations
. The Management of Health and Safety Regulations

Making them available to all employees, including sub-contractors and discussing
the requirements with them fully.

Ensuring that all hazardous materials are properly marked, used and stored, as
outlined in the COSHH assessments.

Planning and maintaining a tidy site. "A safe site is a tidy site".

Arranging for the delivery and safe stacking of materials to avoid double handling
and ensuring that off-loading and stacking is carried out in a safe manner.

Implementing arrangements with sub-contractors and others on site to avoid
confusion about areas of responsibility for health, safety and welfare.

Ensuring that all information available relating to underground and covered
services on the site are obtained and available on site, and that such services are
located, marked and plotted accurately before work starts.

Protecting all overhead services in accordance with the service authorities
recommendations and company policy before work starts.
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1 Satisfying yourself that the “competent persons” appointed to make the necessary
inspections of scaffolding, excavations, plant, etc have sufficient knowledge and
experience to evaluate all aspects of safety relating to the item being inspected.
Request proof of competence where necessary.

1 Ensuring that sub-contractors are aware of their responsibilities for safe working
and that they are not required or permitted to take unnecessary risks. Stop any
work if you consider that there is an imminent risk of serious injury to any person.

1 Ensuring that any electricity supply is installed and maintained in a safe and proper
manner.

1 Ensuring all electrical equipment has been tested for safe working, tagged and a
register kept, by a competent electrician. No electrical equipment will be brought on
to site, by anyone, including sub-contractors, without the appropriate proof of
regular testing.

1 Ensuring all plant and equipment is tested at the statutory intervals and will not be
brought onto site by anyone, including sub-contractors, without the appropriate
certified proof of regular testing.

1 Checking that all machinery and equipment on site, including power and hand tools,
are maintained in good condition and that all temporary electrical equipment is not
more than 110 volts.

1 Ensuring that adequate supplies of protective clothing and equipment are
mMaintained on site and that the equipment is suitable. Ensure that it is issued when
required and keep a register of PPE issue.

1 Setting a personal example by wearing the appropriate protective clothing on site.

1 Ensuring that first-alders or appointed persons and adequate first-aid facilities, as
required by Construction Regulation (Health, safety and welfare) 2010, are on site
and that all persons on site are aware of their location and procedure for receiving
treatment for injuries.

1 Ensure that any accident on site which results in an injury to any person (not just
employees) and/or damage to plant or equipment is reported in accordance with
company policy.

1 Accompanying any HSE Inspector on site and acting on his recommendations. In
the case of the Inspector issuing a Notice, (Prohibition or Improvement), contact the
Project Manager immediately after complying with any requirements to stop work.

1 Ensuring that adequate fire precautions are provided for site offices and welfare
facilities and that any flammable liquids or liquefied petroleum gases are stored

and used safely.

1 Licising when necessary with the Fire Brigade on fire prevention.
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1 Where applicable cooperate with the company's Health & Safety Consultants and
ask for advice pbefore commencing new methods of work or potentially hazardous
operations.

Employees (Including Labor Only Contractors)

The attention of all employees is drawn to their responsibilities under the Health and
Safety at Work Act 2010, including in particular the following:

1 It shall be the duty of every employee, while at work, to take reasonable care of the
health and safety of himself and of other persons who may be affected by his acts
or omissions at work.

1 As regards to any duty or requirement imposed on his employer or any other
person by or under any of the relevant statutory provisions, to co-operate with him
so far as it is necessary to enable that duty or requirement to be performed or
complied with.

1 No person shall intentionally or recklessly interfere with or misuse anything provided
in the interests of health and safety and welfare in pursuance of any of the relevant
statutory provisions.

Employees are reminded here that a breach of safety procedures could possibly result in
disciplinary action being taken by the company. In simple terms this means employees

shall:

1 Read and understand the company Health and Safety Policy and carry out your
work in accordance with its requirements

1 Use the correct tools and equipment for the job
1 Keep tools equipment in good condition

1 Wear safety footwear at all times and use, where necessary, all protective clothing
and safety equipment provided, e.g. safety helmets, respirators, etc.

1 Work in a safe manner at all times. Do not take unnecessary risks which could
endanger yourself or others. If possible, remove site hazards yourself, e.g. remove

or flatten nails sticking out of timber, tie unsecured access ladders, etc

1 Warn other employees, particularly new employees and young people, of particular
known hazards

1 Do not use plant or equipment on work for which it was not intended, or if you are
not trained or experienced to use it

1 Report to your supervisor any damage to plant or equipment
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1 Do not play dangerous practical jokes or "horseplay” on site
1 Report to your supervisor any person seen abusing welfare facilities provided

1 Report any injury to yourself which results from an accident at work, even if the
injury does not stop you working

1 Suggest safer methods of working

Sub-Contractors

All sub-contractors will be expected to comply with the companies Health and Safety
Policy and submit their own Health and Safety Policy and procedures to the company for
verification.

Sub-contractors will receive a copy of this company’s Safety Rules and Requirements
and sub-contractors’ operatives will be expected to be fully aware of what is required of
them whilst working on the company’s sites.

All work must be carried out in accordance with the relevant statutory provisions and
take into account the safety of others on the site, and the general public and sub-
contractors’ employees must comply with any safety instruction given to them by the
Works Supervisor.

All plant, equipment and tools brought onto site by sub-contractors must be safe and in
good working condition, fitted with any necessary guards and safety devices, and with
any necessary certificates available for checking. All operatives must be adeguately
trained in the use of such plant and equipment and, where appropriate, provide proof of
their competence.

Sub-contractors’ employees are not permitted to alter any scaffold provided for their
use, or use, or interfere with any plant or equipment on the site unless authorized and
competent to do so. Where sub-contractors are required to hire or erect scaffolding (or
other working platforms) they shall ensure that it is inspected at weekly intervals by a
suitably trained and competent person and the appropriate inspection report is
completed.

No power tools or electrical equipment of greater voltage than 110 volts may be brought
onto site. All transformers, generators, extension leads, plugs and sockets must be to the
latest British Standards for industrial use and in good condition. All such equipment must
be regularly tested for safe working and suitably tagged in accordance with the
requirements of this policy.

Any injury sustained or damage caused by sub-contractors’ employees must be
reported immediately to the Works Supervisor.

Sub-contractors informed of any hazards or defects noted will be expected to take
immediate action. Sub-contractors will provide the Works Supervisor with the name of
the Responsible Person they have appointed to manage and control their works.
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Suitable welfare facilities and first-aid arrangements in accordance with the Regulations
must be provided by subcontractors for their employees, unless arrangements have
been made for sub-contractor's employees to have the use of shared facilities, in which
notification will be issued detailing the shared facilities provided. Subcontractors will be
required to provide, when appropriate, that at least one of their workforces on site is a
suitably trained first-aider.

Any material or substance brought on site which has Health, Fire or Explosion risks must
be used and stored in accordance with regulations and current recommendations, and
that information must be provided to the Works Supervisor and any other person who
may be affected on or off the site.

Sub-contractors are particularly asked to note that workplaces must be kept tidy and all
debris, waste materials, etc. cleared as work progresses.

It is our policy that all operatives, sub-contractors, visitors, etc. on the company’s sites
will wear safety helmets and protective footwear at all times other than in areas
specifically designated “no risk” areas by the Works Supervisor or Principal Contractor.
Sub-contractors will be required to provide and wear and/or use any appropriate items
of protective clothing and equipment required for the process in which they are engaged.

Health and Safety Consultants

Dominion Steelcon A/S may from time to time appoint Health and Safety Consultants
with responsibility for:

1 Advising senior management of any new safety legislation or changes in existing
legislation

1 Providing general assistance to the company in the fulfillment of its obligations and
duties as set out in statues and by clients/principal contractors

1 Providing assistance in the formulation of safe systems of work and project specific
method statements

1 Providing an interpretation of safety legislation so that the management fully
understands the actions required in order to meet the legislation

1 Assisting, where required, with the initial implementation of the changes required
by changes to safety legislation

1 Suggesting suitable training for employees, posters, reference texts, films etc to
provide awareness of safety management, accident prevention and hazards to
health

1 Recommending to senior management ways to improve working conditions

1 Investigating notifiable accidents or dangerous occurrences and submit to the
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company a written confidential report, when required by the company

1 Carry out pre-arranged site inspections, as required by the company

It is the responsibility of the company to ensure that the Safety Consultants are notified
whenever assistance or support is needed.

The Safety Consultants should ensure that regular systematic inspections are carried out
on all sites through scheduled and un-scheduled visits where requested to do so. Formall
inspection reports will be completed for all such inspections and issued to the companies
General Manager. Such reports will not only identify potential hazards and comment on
the operative’'s compliance with the safety policy and procedures but will also
recommend improvements to working methods and any training considered necessary
for the site operatives and supervisory teams.

The visiting Safety Inspector shall, wherever possible, be accompanied by the works
supervisor or other responsible person when making his inspections.

The Safety Inspector will keep and analyses site inspection reports and concentrate on
weaknesses that may become evident from such reports. The Safety Inspector will stop
work if, in his opinion, the place, condition or method of work is dangerous.

The nominated Safety Consultant for Dominion Steelcon A/S in Denmark is:

Name:  Avidenz A/S
Address: Magnoliavej 6, 5250 Odense SV
Tel: +45 66173455

Safety Committee

In accordance with the rules of Arbejdstilsynet (Danish Labour Authority) an internal
Safety Committee will regularly meet with the aim of involving personnel at all levels
throughout the company, to highlight the legal requirements and the steps necessary to
carry out the company's responsibilities in a safe and effective manner.

The purpose of the committee is to:

1 Monitor and review the effectiveness of the Safety Policy and Procedures

1 Discuss any accidents or incidents that have occurred since the last meeting,
investigate any commonality and instigate procedures for future prevention

1 Consider amendments in the light of changing methods, requirements and
legislation

1 Receive and consider any reasonable request, recommendation or report on

matters of health and safety from any employee and advise on any decision made

Report and communicate on safety matters with all personnel

Discuss any breaches of regulations and take steps to prevent re-occurrence

1 Provide an open forum for the development of best practice

= =4
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Section 3

Arrangements
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Tendering & Planning

At the planning stage, the requirements of this company policy and any client specific
safety management requirements must be taken into account.

Any aspects of work not covered by this policy must be identified and planned by the
Project Manager and written procedures defined. If necessary, pre-contract meetings
will be held, and specific safety matters discussed.

Where a Health and Safety File or Health and Safety Plan exist, its contents shall be
reviewed, and any pertinent information extracted and communicated to those planning
the works.

Written method statements will be prepared taking into account health and safety
requirements and defining procedures as necessary.

Contractors

All sub-contractors shall be issued with a copy of the Company Health and Safety Policy
Statement and a list of Safety Rules and Requirements. The following paragraph will be
inserted in all contracts to sub-contractors.

"Please refer to the enclosed copy of our Company Health and Safety Policy
Statement and list of Site Safety Rules and Requirements. Your acceptance
of this contract will be deemed to include acceptance of the requirements of
our company policy and those of both our Clients and the Principal
Contractor. Please contact the Project Manager should you require further
information on any matter in connection with health, safety or welfare”.

Furthermore, no contractor or sub-contractor will be permitted to commence their works
until documentation such as risk assessments and method statements have been
provided.

Suppliers

All information received from suppliers will be passed to the Project Manager for
implementation or reference on site.

Training
All staff shall receive appropriate training in their responsibilities as defined in this policy,

training will be updated at regular intervals and whenever changes in legislation or
working methods require.

Sub-contractors are required to demonstrate that their employees, where required,
have undergone similar appropriate training and are competent to undertake the
specific work. Whilst appropriate qualifications are required by the company before
employment begins, it is not accepted that training will cease for that employee. This
policy requires all employees to continue training during the course of their employment.
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The company will provide such staff training as is appropriate and necessary for the
requirements of their duties. All training will be mandatory with records of any training
being kept. Employees are encouraged to enquire about suitable training where they feel
it would be beneficial.

All riggers employed on UK construction sites will carry CNSG Safety Passports.

Documentation

The Project Manager will ensure that a complete copy of, or where appropriate, relevant
extracts from the company Health and Safety policy are made available at the
site/workplace for reference. A copy of the current Employer's Liability Insurance
Certificate and Principal Contractors site rules should also be issued for display.

All necessary statutory notices, regulations and registers and accident report forms will
be issued to and maintained on site.

The Works Supervisor must ensure that all registers, site inspection reports and other
documentation relating to health and safety are returned to his office for safe keeping
upon completion of the contract and that the Managing Director is responsible for
ensuring this documentation is maintained in a safe place for a minimum of three years.

Monitoring Policy

Employees are encouraged to bring to the attention of their immediate supervisor areas
in which, in their opinion, this policy appears inadeguate. All such comments will be
passed to the safety committee for their consideration and review.

This policy and arrangements will be reviewed on at least an annual basis, provision will
also be made to undertake a review in the event of the introduction of new, or the
amendment of existing legislation, codes of practice or guidance notes.

Site Offices

Where applicable, site offices will comply with the requirements of the Workplace
(Health, Safety and Welfare) Regulations 2001 or the Construction (Health, Safety and
Welfare) Regulations 2010 as applicable.

The Project Manager will apply for a fire certificate if required under the Fire Certificate
(Special Premises) Regulations 1976. Where a fire certificate is not required all fire
precautions in accordance with the regulations shall be supplied and maintained. All fire
extinguishers shall comply with the relevant British Standard and will be serviced and
maintained at regular intervals. Training will be provided to members of staff in their use.

All site offices must be cleaned out daily and waste paper shall not be allowed to
accumulate.
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Any electrical installation shall be to the requirements of the IEE Regulations and shall
only be installed, tested, altered and maintained by competent qualified electricians.

Fire Precautions

Fire precautions will be provided and maintained to the requirements of the Fire
Precautions Act 1971, the Health and Safety at Work Act 2010, the Workplace (Health,
Safety and Welfare) Regulations 2001 and the management of Health and Safety At
Work Regulations 2010.

Fire extinguishers will be provided and located at strategic points throughout the
workplace. Staff will be instructed in the use of office extinguishers in order that they may
use them safely and effectively.

The company will enter into a contract service and inspection arrangement to ensure
that all portable extinguishers are inspected and maintained.

The names, locations and actions to take in the event of an emergency will be posted at
strategic positions throughout the workplace.

Where necessary, Fire Certificates will be obtained from the local fire authority.

Safe System of Work - Site

The Works Supervisor will undertake the specific duties outlined earlier in this policy. In
summary these include:

1 Instigate a procedure for the safe evacuation of all buildings on site in the event of
emergency

1 Ensure this procedure is executed in such an event

Summon the emergency services when an incident is reported

1 When conditions require, fire extinguishers of a suitable type will be kept on site

and adjacent to any activity which may lead to the outbreak of fire

Instruct site staff in the use of portable fire extinguishers

Ensure fire extinguishers undergo periodic testing and inspection by a qualified

1 engineer

E]

= =

Accident Reporting

All injuries resulting from accidents on site or in other workplaces however minor will be
reported by the Project Manager, (or General Manager as appropriate), on the Accident
Report Form and sent to the office. This applies to injuries received by members of the
public, visitors, etc as well as company employees.

In the event of a fatal or major injury to any person, or dangerous occurrence as defined
by the Reporting of Injuries and work-related illness 2010, the Health & Safety Executive
must be notified by phone immediately by the Project Manager (or General Manager).
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The Health and Safety Executive will be informed within seven days using appropriate
forms.

An accident book will be available and maintained at each site office to ensure any
injured employee can record details of his/her accident.

All fatalities, major injuries, dangerous occurrences and other notifiable accidents will be
recorded in a Register. These records will be kept permanently by the company in a safe
place. All reportable accidents will be investigated and a copy of the Investigation
Report, together with any photographs, statements or other relevant material forwarded
to the company insurers or legal advisers. This Investigation Report is privileged
information and will not be issued to any other person without permission of the
company insurers or legal advisers.

All' accidents resulting in damage to premises or plant and machinery on site must be
investigated by the Project Manager and details reported to the company.

Welfare and First-Aid

The Construction (Health, Safety and Welfare) Regulations 2010 specify minimum
requirements for welfare facilities on sites. The Workplace (Health, Safety and Welfare)
Regulations 2001 specify minimum standards for offices.

These two regulations together with Approved Code of Practice and Guidance Note,
specify the first-aid equipment, facilities and personnel required, depending on the type
of work and numbers of persons affected at each site or workplace.

All work will be planned to take into account the requirements of the above regulations.

The Project Manager will ensure that the welfare and first-aid requirements are
established before work starts or that sub-contractors are notified of their requirement
to provide such facilities.

The Works Supervisor will ensure that all planned welfare and first-aid facilities are
provided and that they are maintained to at least the minimum reguired standards.

The Project Manager will formally notify any contractor/sub-contractor to whom
joint/shared facilities are provided on site.

Communal Areas

Where work must be undertaken in communal areas such as hallways, passageways
and staircases, or occupied premises, provision will be made to ensure the safety,
including access and egress, of all users.

The Works Supervisor will ensure that all work in communal areas is planned in advance
so as to cause the least disruption. Where passageways or staircases cannot safely be
used while work is in progress, the Site Manager will decide for alternative access routes,
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or for such work to be undertaken outside of normal working hours.
All surplus materials and waste will be cleared from the site daily.

All materials for use in communal areas will be stored away from the place of work, or in
the work area whilst not being allowed to encroach into the area set aside for pedestrian
access and egress.

Operatives will ensure that all work areas are cordoned off or identified by warning signs
and/or barriers where practical at all times.

Where work in communal areas extends over several days, operatives will ensure that
cordons and barriers are positioned and maintained so as to prevent accidental access
to the work area.

Management of Health and Safety at Work

The management of health and safety is covered by the Management of Health and
Safety at Work Regulations 2010.

Further information is contained in the appropriate Approved Code of Practice.

The company will, in accordance with the above regulations, carry out the following
activities to provide health and safety for their employees.

1 Assess the risks to the health and safety of each employee and of anyone else who
may be affected by the work activity. The identification of all foreseeable hazards
and risks will enable the necessary preventive and protective control measures to
be implemented.

1 Each assessment will outline the hazards and risks associated with each working
activity and highlight the controls to be instigated to minimize the risks and hazards
identified.

1 This risk assessment will be recorded, and copies issued to all those affected.

1 Appoint a competent person(s) to assist in health and safety matters.

1 Ensuring that effective arrangements are put in place for the planning,
organization, control and monitoring & review of health and safety.

1 Develop plans and procedures for dealing with emergencies and for work in
dangerous areas.

1 Provide adequate information and training, and consultation with employees on
health and safety matters

The Works Supervisor will bring to the attention of the workforce all the necessary
precautions detailed within the risk assessment.
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The Works Supervisor will monitor the operations to ensure that each operative is acting
in accordance with the details outlined in the written assessment.

The company will decide and/or liaise with contractors for putting into practice all the
control measures which have been identified as being necessary in the risk assessment
and any associated method statements.

A health surveillance program for employees will be provided where the risk assessment
shows it to be necessary.

Emergency procedures will be set up to provide employees with information they can
understand concerning health and safety matters.

The company will co-operate with other sub-contractors sharing the workplace and will
ensure that operatives have adequate health and safety training and are capable
enough at their jobs to avoid risks.

Temporary, new and young workers will be given particular health and safety
information to meet their special requirements. All operatives have a duty to follow
health and safety instructions and report any dangerous aspects.

Before commencing work on a new site, all employees will receive a site safety induction
by a competent person. The competent person may be the Project Manager, Works
Supervisor or the Principal Contractor.

Control of Noise

Noise is covered by the Noise at Work Regulations 2006 and also the Health and Safety
at Work etc Act.

British Standard Code of Practice — British Standard 5228 : 1984 Code of Practice for
Noise Control on construction and demolition sites gives advice on methods of reducing
noise nuisance on construction sites and also contains some advice on the protection of
workers from the health risks of noise. The HSE Guidance IND(G) 127 - Noise in
Construction and the CITB Construction Site Safety Notes (GE700 Module 8) - Control of
Noise both provide useful sources of information on the control and assessment of noise
in construction.

All tasks and work activities will be planned and arranged to take the above standards
into account.

The Project Manager must ensure that information on the noise level of any plant, which
it is intended to hire or purchase, is obtained and taken into account before hiring or
purchase takes place. He will, in conjunction with any relevant sub-contractor required to
use or work near such plant, ensure that any static plant to be installed on site, or in the
workshop, is planned to be in a position which takes account of the effects of noise on
workers, the general public or the end users of the facility.

Where personnel are required to work in situations where high levels of noise are likely to
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be encountered, the Project Manager will ensure that full information is obtained on the
levels and frequencies of noise. Any measures to reduce noise levels to below levels
considered to be safe must be planned or, if this course is not practicable, suitable
hearing protection equipment must be identified and provided for use by site personnel.

Regular monitoring of noise levels and frequencies will be planned as required.

Instruction and training will be provided to supervisors and operatives required to work in
premises, or with plant, which is likely to result in exposure to high noise levels.

The Works Supervisor will ensure that all plant provided is fitted with silencers, mufflers,
doors, canopies etc., and that all equipment and noise reducing doors etc. are used. He
will ensure that all noise control items fitted to plant, or in premises, are kept in good
order and that any defects noted are reported to the responsible immediately.

The Works Supervisor will ensure that supplies of ear defenders, or other hearing
protection, are made available for any operations where it is not practicable to reduce
the noise level to a safe limit. These will be issued to operatives as required and must be
worn at all times when an operative is exposed to noise.

The safe system of work to be adopted whenever noise is a potential problem is:

1 Carry out a written noise assessment to establish levels and frequencies of noise
for individual items of plant and machinery

1 Consider if works can be re-programmed when the noise problem will no longer
be present

1 Consider alternative methods of working

1 Provide suitable noise control mechanisms and personnel protective equipment
1 Ensure suitable warning notices are clearly displayed around the affected area
1 Regularly monitor noise levels and frequencies

1 Give advice on noise control measures

Health Hazards

A number of regulations impose requirements for the safe handling and use of
substances which are known to be arisk to health e.g.:

1 Asbestos Regulations 2004

1 Chemical Substances at Work Regulations 2001 - including annex 1: Working with
Metallic Lead and its compounds

1 The Construction (Health, Safety and Welfare) Regulations 2010

1 The Control of Chemical Substances at Work Regulations 2011
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1 Preventing Carcinogenic Risk at Work Regulations 2005
1 The Management of Health and Safety at Work Regulations 2010
1 The Personal Protective Equipment at Work Regulations 2010

The General Guidelines to be applied are covered in HSE Guidance Notes:

1 EH 18 Toxic Substances, a precautionary policy

1 EH 26 Occupational Skin Diseases Health and Safety Precautions
1 EH 40 Occupational Exposure Limits

1 EH 44 Dust in the Workplace: General Principles of Protection

This section covers health hazards generally, other sections of the policy deal with
specific health hazards. All work will be planned to take the above standards into
account.

The Project Manager will ensure that, before work starts on site, information is obtained
on any material or substance to be used, or which is likely to be encountered and could
be a hazard to the health of operatives. Where possible, arrangements should be made
for an alternative, less hazardous material to be specified.

Any necessary protective clothing, equipment, enclosures, extraction equipment, hygiene
facilities, medical examinations etc., must be planned and in place before any such work
commences.

Works Supervisors must ensure that all operatives engaged in any process involving the
use of handling of any hazardous substances are given full instructions and any
necessary training on the health hazards and precautions, use of protective clothing,
equipment, hygiene measures etc., as required before they start using the product.

The Works Supervisor will ensure that protective clothing and equipment will be issued to
operatives or hygiene measures are provided and maintained, where procedures have
been planned to handle or use any hazardous substances, and all measures necessary
to protect other works and the general public from such substances or procedures will
be provided and maintained.

Any necessary air sampling, medical examinations, testing etc, will be carried out as
required and records will be kept on site during the operations.

Il health effects can be obtained from hazardous or toxic substances through:

1 External contact — corrosive, skin absorption, dermatitis etc (eg: cement, acids,
epoxy resins etc)

1 Inhalation — gases, fumes, dusts, vapours

1 Ingestion — swallowing

Control of Substances Hazardous to Health

Regulations which cover the control and the safe use of all materials, chemicals and
substances are covered by the Control of Chemical Substances at Work Regulations
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2011 and Chemical Substances at Work Regulations 2001.

General Guidelines to be applied are covered in HSE Guidance Notes of which there are
a great variety published. Those more specific to the Construction Industry include:

1T EH7 Petroleum based adhesives in building operations

1 EH 22 Ventilation of the workplace

1 EH 44 Dust, general principles of protection

1 EH34 Assessment of exposures to fumes from welding and allied processes
1 GS5 Entry into confined spaces

1 GS46 In-situ timber treatment using timber preservatives

No assessment can be carried out without reference to EH 40 — Occupational Exposures
Limits. Such limits are constantly reviewed and the latest limits should always be
checked when undertaking any assessment. A standard COSHH Risk Assessment Pro
Forma is attached within Appendix A.

Other information is contained in the Construction Industry Advisory Committee
publications, the HSE Construction Information Sheets and the HSE COSHH Essentials
Website.

All work will be planned to take the above standards and guidance into account.

The company will provide written assessments for all those products that have been
assessed as hazardous to health. Before work starts the Project Manager will ensure
that any special protective clothing or equipment required is available for use on site,
together with a copy of the completed assessment.

The Works Supervisor will ensure that, before operatives are set to work, they are
instructed in the safe use of any product they are using in accordance with the written
assessment and manufacturers’ instructions. He will take into account the circumstances
and conditions in which the substance is being used when instructing the workforce. He
will ensure that any necessary protective clothing or equipment is provided and used.

Managing hazardous substances and complying with the COSHH Regulations requires
the Company to take the following steps to comply with the regulations:

1. Identify the problem

2. Assess it, measure it and establish the likely risks and hazards.

3. Decide on the method of solving the problem. (i.e.: Alternative product, method of
working or personnel protective equipment)

4. Implement the chosen method of solving the problem, ensuring that all necessary
equipment is present, and precautions are implemented.

5. Check and control the works to ensure that the method is being implemented
properly. Monitor the outcome to ensure compliance with the requirements and
objectives.

Staff will be made aware of the hazards of any materials they will be asked to use;
material safety data sheets will be issued for each product and control methods will be
devised.
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The company will keep records of all assessments, data sheets and medical surveillance
as required in the regulations. These assessments will be reviewed at regular intervals to
ensure that they are up to date and still relevant.

The company will review the situation at regular intervals to ensure that the systems are
working and that they remain adequate.

Asbestos

Exposure to Asbestos represents one of the greatest health risks to face today's
construction workers. This is primarily due to the widespread use of the material during
the construction and refurbishment of buildings during the 1840-80's, though asbestos
was also used both before and after these dates. Asbestos may be present in a wide
variety of products including: ceiling/wall boards; suspended ceiling tiles; floor tiles; soffit
boards; roof panels; fire insulation; pipe lagging; boiler lagging; bitumen adhesives; door
panels etc.

If any worker suspects that a material he is working on or is about to work on may
contain asbestos, then he should stop work immediately and inform his supervisor so
that further investigations may be carried out.

All work involving asbestos is covered by the Asbestos Regulations 2004 and work
involving asbestos should only be carried out by persons who have received the proper
training and who have the necessary protective equipment and respirators.

Personal Protective Clothing and Equipment

The following regulations have specific requirements for the provision, maintenance and
use of protective clothing and equipment:

The Personal Protective Equipment at Work (PPE) Regulations 2010

The Construction (Health, Safety & Welfare) Regulations 2010

Asbestos Regulations 2004

Chemical Substances at Work Regulations 2001 - including annex 1. Working with
Metallic Lead and its compounds

1 Noise at Work Regulations 2006

= =4 —a -8

Other regulations may also apply and are referred to in other sections of this policy. Al
safety equipment purchased for use on company sites will be in accordance with the
appropriate European Standard.

All work will be planned to take the above standards into account.
Before work starts, the Project Manager will ensure that adequate supplies of all
necessary protective clothing, or equipment is available on site for issue, as required, and

that when issued to employees a record is kept.

The Works Supervisor will ensure that when sub-contractors employees are set to work
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they have been provided with any necessary protective clothing and equipment.

Any person on site observed carrying out any process which requires the use of
protective clothing, or equipment, will be informed of statutory and/or company policy
requirements and instructed not to continue working until protective clothing and/or
equipment is obtained.

Those persons issuing protective clothing, or equipment, will ensure that it is suitable for
the specific process for which it is provided.

All supervisory and management staff will set a good example by wearing safety
helmets, protective footwear etc., and will use all protective clothing and equipment
where required.

All staff is required to wear suitable footwear while at work or visiting company sites,
typically this requires footwear to be fitted with steel toe cap, though in certain
circumstances steel sole plates and chemicadlly resistant soles may be required.

All persons issued with protective clothing or equipment are responsible for maintaining
it in a satisfactory condition and must immediately report to their Supervisor any loss or
defect in the equipment.

Safety Helmets

The Personal Protective Equipment regulations 2010 require the provision and use of
head protection on sites where there is a risk of head injuries. Employers must provide
safety helmets, issue instructions on the wearing of helmets and take action if helmets
are not worn as required. Personnel issued with safety helmets must wear the helmets
as instructed by the employer. Turban wearing Sikhs are exempt from these regulations.

Safety helmets provided must be to BS EN 397 and replaced whenever damaged or in
accordance with the manufacturers recommendations.

All work will be negotiated in accordance with the above standards.

The Project Manager will ensure that Works Supervisors and sub-contractors are aware
of company policy and the requirements on the wearing of safety helmets before the
commencement of each new site.

Helmets will be provided to each site for the use of visitors to the site.

Signs warning that safety helmets to be worn will be displayed at access point to working
areas.

Instruction on the provision and use of helmets will be included in training courses
provided for staff.

The Works Supervisors will ensure that signs and helmets for visitors are available and
that sub—*
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